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April-2021
Guidance for students of Graduate School of Science and Engineering
in 2021-2022 academic year
Graduate School Affairs Section

Graduate School of Science and Engineering

M The Saitama University’s Syllabus is available on the following website:

http://syllabus.saitama-u.ac.jp/
The Syllabus is very important material to decide which class to take. It shows educational aim and
outline of each subject as well as the methods for evaluation of learning results and recommends
textbooks and references. You can get an online access to Syllabus from inside and outside of the

University.

B The academic year of 2021-2022
The academic year starts from April, 2021 and ends in March, 2022.

Please refer to the “School Year Calendar 2021” on the web site (URL: http://www.saitama-

u.ac.jp/index.html)
You can see the latest Time-Table 2021 on the INFORMATION of your web system (URL:

https://risyu.saitama-u.ac.jp/portal)

P¢We would like you to check the red letters on the PDF file.

Despite the following days July 22, July 23 and November 3 are the national holidays, Saitama University
will have classes on these days.

If you want to enter the Univ. on 15-16 Jan, you should submit “Application for Entry Permit” in Dec.

B Course Registration can be done through the following website: https://risyu.saitama-u.ac.jp/portal/
You are required to take 2 steps to register:

Step 1. Please register online.

Use your ID number and password to log in the Course Registration website.
These details indicated in the postcard size sheet.

The online access into the Registration website is available from outside of the campus.

>https://risyu.saitama-u.ac.jp/portal/ |

Step 2. Submit the ‘Course Registration Form’ to the administration office of Graduate School of Sci. and

Eng. after you get signature or seal of your supervisor.

Additionally, new students have to submit the ‘Research Title Form’ to the office.

It requires seal or signature of your supervisor.
P This year, we would like you to submit the 2 paper (Course Registration Form/Research Title Form) to
Student Center 1F or the below email address by electric data. “Course Registration Form” must be

checked by your supervisor.

email address : rikogakuken9@gr. saitama-u. ac. jp



All the Form (For Master Course and Doctoral Course) can be downloaded from the Web Site.

> http://www.saitama-u.ac.jp/rikogaku/student/office.html
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The subjects should be chosen in accordance your thesis’s content.
When you take the all-year-class “i#4F", please register by the subject number which is for October/April
enrollment.

[Example] #ERIAFZE (10 B AZEER) —for October EnrolIment

Kenllrge (4 BASERE) —for April Enrol Iment

In case you have no subject to take, please submit the ‘Course Registration Form’ which are written only

your name etc. (You do not need to do anything on the website.)

Registration Period for the 1st and 2nd terms:

April 2~ April 23

*You can register during this period only.

If you miss this procedure, you cannot get credits.

For Doctoral Course students:
Please discuss with each subject instructor about your acceptance before you register.
Some lectures might not be opened if there is no sufficient number of students who would like to take

that subject.

M Registration Check Sheet
The Registration Check Sheet will be downloaded from the web site. Please check it out thoroughly and
confirm if your Registration is correct. Note, if there are any mistakes in your registration, you cannot get

credits.

M Cancelling the Course Registration
In case you would like to cancel the registration, please cancel during the following period:

Cancelling Period for the 1st and 2nd terms and all-year-class:
April 24~ May 10
Cancelling Period for the 2nd term:

June 22~ June 28

Cancelling Period for the Intensive-class in summer:

July 26~ July 30



In this period, you can cancel only. Registration is not available.

You cannot cancel after this period.

M Japanese for Science and Engineering

Those who want to take the course, we would like you to check “INFORMATION” on the web system.

M Research For Supervision

Students who study in other graduate school or research institute need to submit the Form to the office.

M Result (Score)

Result can be checked on the same web site as course registration.

@Re-register your address if it is changed: https://risyu.saitama-u.ac.jp/portal/

If you moved out, please register your new address online first, then come to the office to get the new
label on the back side of student ID card.

@ Temporary absence from the School: The total period of your absence shouldn’t exceed 3 years.
@student ID Card:

If you lose your student ID card, you need to pay 2,000 yen to re-issue it.

There are some cases that supervisor check your attendance in the class by your student ID card which
includes IC tip in it.

@ Information and messages

Information and messages from the office or the professor including lecture cancellation or make up

lessons and lost property will be noticed through the web student system. Please log into it often and

check them out. All information such as tuition exemption and schedule are noticed on the web.
@student Center : the 1% floor of “Lecture building-1”

Student Affairs Section

Student Support Division (Tuition exemption, Insurance and more)

Office of International Affairs
@ Mail
Note. Do not use the address of your laboratory of Saitama University for receiving your post mail.
Please use your private address.
@Phone Number: To contact you directly, we would like you to tell us your phone number (not only

email address). When you get yours in Japan, please register it on the above web-site.

[ Office ]
B ERF KPR TP seh) o=
PR T #JF£%/Rikouken-Kakari
Graduate School Affairs Section,
Graduate School of Science and Engineering

> 048-858-3430



April 2021
Japanese Language Courses

Although Japanese language is not a requisite for a master’s degree and doctoral degree,
international students are strongly recommended to learn Japanese language to make
their life at Saitama University more enjoyable and to better appreciate the Japanese
culture. For this purpose, the Graduate School of Science and Engineering offers formal
Japanese language courses (Japanese for Science and Engineering I, II & III) for
international students. International students who formally register the course can earn
one credit by successfully completing each of these courses. A certificate of completion
will be issued to all students who have successfully completed the classes.

The “Japanese for Science and Engineering” courses will be taught by three instructors
according to the schedule below:

* This semester, classes will be held online(Zoom).

Japanese for Science and Engineering I

Instructor: Mr. Kobayashi
Commencement: Friday, 16 April 2021
Time: Wednesday, 15:00-17:10 and Friday, 18:00-20:10

Japanese for Science and Engineeringll —A

Instructor: Ms. Yoshida
Commencement: Friday, 16 April 2021
Time: Monday, 13:30-15:40 and Friday, 13:30-15:40

Japanese for Science and Engineering II —B

Instructor: Mr. Kobayashi
Commencement: Friday, 16 April 2021
Time: Monday, 15:00-17:10 and Friday, 15:00-17:10

Japanese for Science and Engineering II —C

Instructor: Ms. Yoshida
Commencement: Friday, 16 April 2021
Time: Monday, 16:30-18:40 and Friday, 16:30-18:40

k Japanese for Science and Engineering I
I-A,I-Band I-C are intended for students at the same level.

-1-



Japanese for Science and Engineering III

Instructor: Ms. Kajiyama
Commencement: Thursday,15 April 2021
Time: Monday, 13:30-15:40 and Thursday, 13:30-15:40

Those who have already taken some Japanese language courses in their countries and
possess a basic knowledge of the language are encouraged to attend Japanese for
Science and Engineering II or III.

Master's or doctoral students who want to earn the credit need to register formally.
The office will register for you instead.

All students who attend these Japanese Language Courses should submit an application
form for “Japanese for Science and Engineering” (in the last page) by April 9th.

When we receive the application, we will let you know the meeting ID of Zoom by email
before first class.



April 2021

Application for
“Japanese for Science and Engineering I/ 11/ 1117
(Japanese Language Course)

Those who wish to attend the courses must send an application to Graduate School Office.
Please send the application to the following address.

[ tonsho0920@mail.saitama-u.ac.jp]

Please fill in the following form.

[J Japanese for Science and Engineering |
Course [J Japanese for Science and Engineering I

[J Japanese for Science and EngineeringIll

Date of Submission (Month-Day-Year)

Name (Full name)

Student ID

Department

Nationality

Gender

Date of Birth (Month-Day-Year)

E-mail Address

Supervisor’s Name

ex.) 1 year, 30 hours,
Experience of studying Japanese






